HPHISTO YTBEPARIAIO

na zaccnaHiy Copeta 'lupcmbﬁh’ﬂﬁ“’?‘ﬁ@ﬂ «IL [T
1TPY 0501 O KOUNCKTHEA
MBOY IOJ{ «l [T

aporoko1 Ne 4 ot 01 .06.2015r.

TTOJOKEHHE
O CHCTEME HOPMHPOBAHWA TPY A
B MBOYIOI «IIEHTP AETCKOI) TBOPUECTBA»

1. OGHIHE NOJIOXKFEHWA

I.1. Ilacromree lNonmkenne YCrakagIHBAST CHCTEMY MTOPMATHBOE H HOPM, 14
QCHOBE KOTOPEIX peamnayetcs (yUEUXS HOPMHPORAHMA TNYV/IA COUCPAWL OCHOBITHIE
HOJIOKEHNA, PETIAMETTHPYIOUIMG OPIaHH3AUHK EOPVMHPOBIHWS 1pyda, 4 Tak ke
YCTAHASIMBART TIOPAIOK NPOBEACHUN HOPMATHBHO — WCLNELCBATCIBCKHX pabor 1o
TPYAY B FOCYIAAPCTREHION (MY HHUMIUIEHON) YIpesenwn (ance — Yapexaerme ).

1.2. [lacTommnee Tlonowenne paipaloTaHO B COOTRCTCTEMH W HA OCHORAIIHN
CNEIYIOUMX HOPMATHBHEIX QKTOR:

— Tpyaopoil KoJske Poccuiicknil (Degpaunu;

— [locranosaeeue [Ipaparenmctna Pocenitesoi Deneparpn ot || wostpa 2002
r. Ne 804 «O npapiIax pa3paboTiy W YTREPIKICH A THIIOBEIX HOPM TRY AR,

— Pacnopaxesne IMpaputennerna Poceuhckolt Deeparm or 26 Houdpa 2012
Nu 2190-p,

— Mpuras Musyc1CpeLBa TPYAS H COUHanton sawntel PO ot 31 mag 2013 1. No
235 «Of yTaepXaenud MCTOMHTECKHK PeroMeliaunii (i QelepaThiikix OpliHUs
HOTOTHHTENRHOH IWIECTH 10 paspaboTKe THIOBKIX OTPAC.ICBEIX HOPM TRYAn;

[Ipuras Mynuerepe: sa 1pyaa H CONMATLINH saupriel PU> oT 30 cenrrsbps 2023
r. Ne 5304 «O8 yToep:cuCHHY METOIMHECKHX DEKOMCHUAUHNE IT7 TOCYAZDCTECHHBIX
(MYHHIUMTANLILIX ) YUPCAACHARA 10 pazpaboTke CHeTeM HOPMEPOBAHKA TRYdnN.

[.3. OTReTCTREHHOUTS 38 COCTOAHNE IIOPMUPOBANI KL [PVIA B YYPEKIIeHHHY HECET
pud0IOLaTeIE, Opravmnianns puborsl, CBI3aHHOH ¢ HOPMAPOBAHHEM TPYAA B0
NPOREICHHE OPrAEH3AITHOFHO-TEXHHUCUKNX  MEPOIPHATHH, YNYYIUCHAE OpPTaiivszaliHH
TPYAa MOAET OCYIICCTBIATECA HEMOCPEACTECHHO PYKOBD/IHTENEN Y IPCHICHNA anbo
HA3HAYASMLIM 1M 34MCCTHTEISM YUpek e ns.

1.4, Pagpaborka (OIpenenenne] CUCIiCcMbl HOPMHPOTAITHA TPYAL B YHPERICHAR
AOMYKHA OCYNCCTE 1311 5CA CISIHANHCTaMM, 0DIaTAIONM ¥ HCODXOTHMBIMI SHAHKIMK W
YMCHHAMH R cipepe OpraHmzanyid n uopr.mponamm 1pyaa. Brunmonuexue padaor,
CH3AHHRIX C HOPMHPOBAHHE TPY A, MOXKCEL OBITh MORNOKCHO HA OT2N (puboTHHKA), B
BC/ACHHW  KOTOPOTO HAXOAATCA BONPOCH  KAIPOBOTO  ODCCUCTEHHA e ICIBHOCTH
VYPEHICH S, OPTAHEIAAN TPYAA H 3apadoTHOR 11IATEL

|5, CHCTeMa8 HOPMHDOBAIMY TPYIa B YUPUAUSHHE PaccMiIpHBACTCH. XuK
COCTABHAS  YACTL  CUMCIEMBI  VOPARJICHMA IMIEPCONWION, ABNAeres KOMONEKCOM
MEROIPHIIMA TI0 OPraHMzaUMH H YNPABICHAIO TPOoNeccoM HOPMMPOBAHHA TDY/14.
BKIKYAIONNM B CeOM:



- METOAbl M CHOCOOBI YCTAaHOBJIGHUS HOPM TpyAa /s  BBIIOJHEHUS
aAMUHUCTPATHBHBIX NPOLUEAYp MW  JEWCTBUI B  paMKax MPEAOCTABISIEMbBIX
roCcyAapCTBEHHBIX (MYHULIMIAIBHBIX) YCIIYT;

- TIOPSAOK pa3palbOTKH, ampodaluy, MPUMEHEHHs], 3aMEHbI U TEPEecMOTpa HOPM
Tpyna,

- CO3/IaHHE CHCTEMbI IOKa3aTeJel Mo Tpyay, OOecrneduBarolUX HaumOoJee
3¢ (eKTUBHOE UCTOIB30BAHUE TPYIOBBIX PECYPCOB, MOBBIIICHUE MTPOU3BOIUTEIIEHOCTH
TpyJa M KadecTBa IPEIOCTABIICHUS TOCYJIApPCTBEHHBIX (MYHHUIMIIAJIBHBIX) YCIYyI B
YupexIeHuu.

2. TEPMUHBI U OITPEJAEJEHUSA

B TlonoxeHnn NOpUMEHSIOTCS CJENYIOIIME TEPMHUHBI C COOTBETCTBYIOIIMMHU
OIIpENEICHUSAMU:

2.1. Hopmbl TpyZa — 3TO HOPMBI BRIPAOOTKH, BPEMEHH, HOPMATHUBBI YHCIEHHOCTH
U Jpyrue HOPMBI - YCTAHABJIMBAEMbIE B COOTBETCTBUU C JOCTHTHYTBIM YPOBHEM
TEXHUKH, TEXHOJOTUH, OPTaHU3ALIMK IPOU3BOJICTBA U TPY/A.

2.2. AnpoOarusi — mporecc BHEIPEHHUsS] Ha OTPAHUYCHHBIN (TECTOBBIN) MEPHOJ
pE3yNbTaTOB MPOBEACHHBIX padOT (HOPMATHUBHBIX MaTEpUaIOB, HOPM Tpy[Aa) B LENAX
aHalM3a W M3YyYEHUS MX BIMSHUS Ha TPYIOBOM Ipoluecc (OCYIIECTBISIEMYIO
JESITENIbHOCTh) B PEAJIbHBIX YCIOBUSIX.

2.3. ATTecTOBaHHbIE HOPMBI — TEXHHYECKHM OOOCHOBaHHbIE HOPMBI,
COOTBETCTBYIOIIME JOCTUTHYTOMY YPOBHIO TEXHHUKHM M TEXHOJIOTMM, OpraHU3alUU
IIPOU3BOJCTBA U TPYyAQ.

2.4. TloctosiHHBIE HOPMBI — YyCTaHaBJIMBAeMbIC JJisi CTAOWIBHBIX paboT Ha
HEOIPEICIIEHHBIN CPOK.
2.5. BpeMmeHnple HOPMBI — HOPMBI Ha TIOBTOPSIOIIHMECS  OTEPAINH,

YCTaHOBJICHHBIE Ha TMEPHOJ] OCBOCHHUS TE€X WJIM HHBIX BUAOB pabOT MPH OTCYTCTBHUH
HOPMAaTUBHBIX MaTepUAIOB JUISI HOPMUPOBAHHUS TPY/Ia.

2.6. PazoBbie HOPMBI — HOPMATHBHBIE MaTEpPHAIBI TIO TPYIy, YCTaHABINBAEMBIC
HA OTAENbHBIC Pa0OTHI, HOCSAIIME €IWHUYHBIN XapakTep (BHEIJIAHOBHIC, aBapHITHEIC,
Clly4aliHbI€ U JIpyrue padOThl, HE MPETYCMOTPEHHBIE TEXHOJIOTHEN ), U AEHCTBYIOT, MMOKa
3TH pabOThl BBHIMOIHSIOTCS, €CIH Ui HUX HE BBEICHBI BPEMEHHBIC WJIM MOCTOSHHBIC
HOPMBI.

2.7. MexoTpacieBble HOPMBI TpyJa — HOPMATUBHBIE MaTepualbl MO TPYIY,
KOTOpBI€  HUCHOJB3YIOTCS I HOPMHUPOBaHMsS Tpylda pabOTHUKOB, 3aHSTHIX
BBITIOJIHEHHEM Pa0OT MO OJMHAKOBOW TEXHOJOTUM B aHAJIOTUYHBIX OPTaHU3AIMOHHO-
TEXHUYECKUX YCIOBUSIX B PA3IMUHBIX OTPACISAX IKOHOMHKH.

2.8. OrtpacneBbie HOPMBI — HOPMATUBHBIE MaTepuajgbl 1O  TPYAY,
npenHa3HadYeHHbIE JUIS HOPMHPOBAHHUS TpyAa Ha paboTax, BBITIOJHSAEMBIX B
OpraHU3aUAX OJTHON OTPACIIH.

2.9. MecTHbI€ (JIOKaJIbHbIE) HOPMBI TPYJa — HOPMATUBHBIE MaTEpPHAIIbI IO TPYAY,
pa3paboTaHHbIE W YTBEp)KIEHHBIC B YUpeKIeHHH. MeCTHbIe HOPMBI M HOPMATHUBBI
CaMOCTOSITENILHO pa3pabaThIBAIOTCS M YTBEPIKIAIOTCS B Y UPEKICHUH.

2.10. Hopma BpemMeHM — BeJIMYMHA 3aTpaT pabouero BPEMEHH, YCTaHOBJICHHAas
JUTSL BBITIOJIHEHUSI €IMHUIBI pa0OT, OKa3aHUs YCIYT B ONPEIEICHHBIX OpraHu3al[MOHHO-
TEXHUUYECKUX YCIOBUSAX.

2.11. Hopma BbIpabOTKH (Harpy3Kku) — yCTaHOBIEHHBIA 00beM pabOThbl, KOTOPHIA
pabOTHUK WM Tpynma paOOTHUKOB COOTBETCTBYIOIICH KBaM(PUKAIIUA OOS3aHbBI



BBITIOJIHATH B €IMHUITY pab04ero BpeMeHH (4Jac, pabounii IEHb U T. [I.) B OTMPEIEICHHBIX
OpraHU3aAIMMOHHO-TEXHUYECKUX YCIOBUSX.

2.12. Hopma 4YHCIIEHHOCTHM — YCTAHOBJECHHAs YHCIEHHOCTh pPaOOTHHUKOB
OTIpEICNIEHHOTO TMPO(eCcCCHOHANBHO-KBATU(UKAMOHHOTO COCTaBa, HeoOXonuMmasi IJis
BBITIOJTHCHHSI KOHKPETHBIX (DYHKIHM, OKa3aHWS YCIIYT, BBIMOJHEHUS OMPEIEICHHOTO
o0bema padoT B OMpEACICHHBIX OPTaHU3AIMOHHO-TEXHUUECKUX YCIOBUSIX.

2.13. 3ameHa U mepecMOTp HOPM Tpyda — HEOOXOAMMBIM W 3aKOHOMEPHBIN
npouecc, TpeOYIOIMM COOTBETCTBYIOIIEH OpraHu3alldd KOHTPOJST Ha YPOBHE
YupexneHus.

2.14. HopMupoBaHHOE 3aJJaHUE — YCTAHOBJICHHBIA Ha OCHOBE YKa3aHHBIX BBIIIIE
BUJIOB HOPM 3aTpaT Tpylda o0beM paboT/yciyr, KOTOpbIH pabOTHHUK WM Tpymnmna
PabOTHUKOB JOJDKHBI BBIMOJIHATE/OKAa3aTh 32 pabouyio cMeHy (paboduil JIeHb), MECSIl
WIH B UHYIO €IMHUILY pabodero BpemeHu. HopMupoBaHHbIe 3a1aHusl pa3pabaThIBalOTCS
Ha OCHOBE JIEHCTBYIOIIUX HOPM 3aTpaT TPyJla U MOTYT COJEPKaTh WHIUBHUIyAIbHBIC U
KOJUIEKTUBHBIE 3aTpaThl TPy/Ad, YCTAHABIMBAEMbIC C YYETOM 3aJlaHUi MO TOBBIIICHUIO
MPOU3BOJUTENILHOCTH TPyJa W SKOHOMHHM MATE€PHAIBHBIX PECYpPCOB. OTH 3aJaHUS
YCTaHABIMBAIOTCS MCXOJS M3 UMEIOIINUXCS Ha KKIOM pabodyeM MECTe BO3MOXKHOCTEH.
[TooToMy HOpMHpOBaHHBIC 3aJaHUS B OTJIWYHE OT HOPM 3aTpaT Tpyda MOTYT
YCTaHABIMBATHCSA TOJBKO JUISI KOHKPETHOTO PabOuero Mecta M ¢ y4eTOM TOJBKO eMy
NPUCYIIMX OCOOCHHOCTEH M BO3MOXKHOCTEM MOOWIM3AlMKA PE3EPBOB TOBBIIICHUS
s pexTuBHOCTH Tpyaa.

2.15. Texnudecku 0OOCHOBaHHAsi HOpMa TPyJa — HOpMa, YCTAaHOBJICHHAs! OJTHUM
U3 CYIIECTBYIOIIMUX M YTBEPKICHHBIX METOJ0B HOPMHUPOBAHUS U MpeTycMaTpUBaronas
HauOoJee moyiHoe U 3PHEKTUBHOE UCTIOIB30BaHUE PAOOUYErO BPEMEHHU.

2.16. YcrapeBiue HOpMBI — HOPMBI Tpy/Ia Ha pab0Tax, TPYJAOEMKOCTh KOTOPBIX
YMEHBIIWIACh B PE3yJbTaTe OOIIEr0 YIJYYIICHHUS OpPraHW3allud TPyJla, BHEAPEHUS
HOBBIX TEXHOJIOTHH, YBEJIMYEHUS O00BEMOB paboT, pocTa MNPOodPecCHOHATHLHOTO
MacTEepCTBa U COBEPIICHCTBOBAHUS HABBIKOB PAOOTHUKOB.

2.17. Ommb0YHO yCTaHOBIEHHBIE HOPMBI (OIMMOOYHBIC) — HOPMBI TpyAa, MpU
YCTAaHOBJICHHMHM KOTOPBIX HEMPABWIBHO YUYTCHBI OPraHU3allMOHHO-TEXHUYECKHE U
JPYTHE YCIOBUS WM AOIMYIICHBI HETOYHOCTH MPU MPUMEHEHUH HOPMATHUBOB TI0 TPYIY
Y TIPOBEICHUH PacueTOB.

3. OCHOBHBIE HEJIN U 3ATAYY HOPMHUPOBAHUSA TPY 1A

3.1. HopmupoBanue Tpyna pabOTHHUKOB YUpEXIEHUSI OCYUIECTBIIACTCS C LIEIbIO
MOBBILICHUS] MPOU3BOJUTEIBHOCTH TpyJa U ONTUMHU3ALMU YIPABICHUS TPYIOBBIMU
pecypcamu mmyTeM 3G HEKTUBHOTO TOCTPOSHUS TPYIOBOTO TIpoIecca.

3.2. OCHOBHBIMU HEISIMH HOPMHUPOBAHMS TpyZa SIBISAETCA CO3JAHUE CHUCTEMbI
HOPMUPOBAHUS TPY/A, IO3BOJIAIOLLEH:

- co3daTh yCIOBHUS, HEOOXOIWMBbIE Ui BHEAPEHHUS  PAIMOHAIBHBIX
OpPraHM3AIMOHHBIX, TEXHOJOTMYECKUX W  TPYIOBBIX  MPOIECCOB,  YIYUIIUThH
OpTraHU3AIHIO TPYIa;

- o0ecrnieunTh HOPMAJIbHBIA YPOBEHb HANpPsHKEHHOCTH (MHTEHCUBHOCTH) Tpyla
[P BBITIOJTHEHUHU PadoT (OKa3aHUM rOCYAapCTBEHHBIX (MYHHUITUIIATBHBIX) YCIYT);

- TOBBICUTH 3(P(HEKTUBHOCTh OOCIYKMBaHUS MOTpeOUTENEH TroCyJapCTBEHHBIX
(MyHHLIMIIAIBHBIX) YCIIYT;

- IUTAHOMEPHO CHIKATh TPYAOEMKOCTH paboT, YCIIyT;



- pacCUMTHIBATh U MJIAHUPOBATH YHCIEHHOCTh PAOOTHUKOB MO pabOYNM MecTaM U
MoJIpa3iesIeHUsIM, UCXO/IS U3 IJIAHOBBIX MTOKa3aTesei;

- paccuuTBHIBATH M PETYJIHUPOBATh pa3Mepbl MOCTOSIHHONM M MEPEMEHHOM YacTu
3apaboOTHOM TUIaThl PaOOTHUKOB, COBEPIICHCTBOBATH ()OPMBI U CHCTEMBI OIUIATHI TPyIa
Y IPEMHUPOBAHHSI.

3.3. OCHOBHBIMH 33JJa4YaMH HOPMUPOBAHUS TPYJa B Y UPEKICHUH SBISIOTCS:

- pa3paboTKa Mep MO CHCTEMaTHUYECKOMY COBEPIIEHCTBOBAHUIO HOPMHPOBAHUS
Tpyna;

- aHaJIM3 U ONpeieNIeHnEe ONTUMANIbHBIX 3aTpaT TPy/la Ha Bce pabOThl U YCIYTH;

- pa3paboTKa HOPM W HOPMAaTHBOB JIsi HOPMUPOBAHUS TPYy/la HAa HOBBIE U HE
OXBau€HHbIE HOPMUPOBAHUEM TEXHOJIOTUH, padOThI, yCIYTH, 000PY10BAHUE;

- MOBBIIICHUE KaueCcTBa pa3padaThIBAEMbIX HOPMATUBHBIX MaTEPUAJIOB U YPOBHS
X 000CHOBaHUS;

- OpraHu3anys CHCTEMaTH4YeCKOW paloThl MO CBOEBPEMEHHOMY BHEIPEHHUIO
pa3pabOTaHHBIX HOPM W HOPMATHBOB MO TPyAy M OOEcCreueHHue KOHTPOJS 3a X
MpaBUJILHBIM PUMCHCHHEM;

- o0ecrieueHrEe OMPEIENICHUs W TUIAHUPOBAHUS YHUCICHHOCTH PaOOTHHKOB TIO
KOJIMUYECTBY, YPOBHIO UX KBATH(HUKAIIMH HA OCHOBE HOPM TPY.Ia;

- BBIABIICHHE M COKpAIICHHWE HEPalMOHAIBHBIX 3aTpaT paboyero BpPEMEHH,
yCTpaHEHHUE MOTEPh pabovyero BpeMeHU;

- OIpeJIeJIeHHE ONTUMAJILHOTO COOTHOUIEHHsI paOOTHUKOB OJIHOM CieliMaIn3aluu
pazMYHON KBaTU(UKALMK B TOJPA3ACICHUSIX Y UPEKICHUS;

- pacdeT HOPMBI YHUCJIECHHOCTH PAOOTHUKOB, HEOOXOIUMOMW JJisi BBIMOJHEHUS
JIaHUPyeMoro oobeMa padboT, yCIyT;

- obocHOBaHue (HOPM U BUJIOB MMPEMUPOBAHUS PAOOTHUKOB 32 KOJMYECTBEHHBIE U
KaueCTBEHHBIC PE3YJIbTATHI TPY/A.

3.4. HopmupoBaHue Tpyaa TOJDKHO CIIOCOOCTBOBATH:

- YIIYYIIEHUIO TEKYIIET0 U MePCIeKTUBHOTO TUIAHWPOBAHNUSA, yUeTa U OTYETHOCTH;

- ONTHUMH3AIMH [ITATHON YUCICHHOCTH;

- KOOpJIWHAIINH U TIEPEPACTIPEICIICHUIO IITaTa BHYTPU Y UPEKICHUS;

- oOecreyeHNI0 HOPMATbHOM MHTEHCUBHOCTH U HANPSUKEHHOCTH TPYQ;

- aJICKBaTHOM OIIEHKE TPYy/Aa U YKPETIJICHUIO TUCIUTUIHHEI;

- MOTHBALIMK PAOOTHUKOB K MOBBIIIEHUIO 3P PEKTUBHOCTH TPY/IA;

- TOJCPKAHUI SKOHOMHUYECKH OOOCHOBAaHHBIX COOTHOILEHUH MEXAY pOCTOM
o0beMa 1 KauecTBa Tpy/ia paboTHUKA YUpeKIeHUS U 3apa00THOM TIJIaThI;

4. HOPMATHUBHBIE MATEPHUAJIBI U HOPMbBI TPYIA
HNPUMEHSAEMBIE B YYPEKIAEHUU

4.1. B VYupexaeHUu MNPUMEHSIOTCS CIEAYIOLME OCHOBHbIE HOpPMATHUBHbBIC
MaTepUaJIbl IO HOPMHUPOBAHUIO TPYyAQ:

- [TonmoxkeHune o cucreMe HOpMUPOBAHUS TPYJa B Y UPEKICHUH;

- METOJUYECKHE PEKOMEHAAIIMH MO pa3paboTKe HOPM Tpya;

- METOJUYECKHE PEKOMEHAAIMH O pa3pabdO0TKe CUCTEMbl HOPMUPOBAHUS TPYIa;

- HOpPMBI TpyAa (HOPMBI, HOPMAaTUBbl BpPEMEHH, UYMCIEHHOCTH, HOPMBI
BBIPAOOTKH).

4.2. B YupexxaeHIH UCTIONB3YIOTCS CIAeAYIOUINE BUIBI HOPM:

- BDEMEHU;

- BBIpA0OTKH;



- YUCJIEHHOCTH.

4.3. Tlo cdepe mpumeHeHUS HOpPMATHBHBIE MaTEpUajbl MOAPA3IACISAIOTCS HA
MEXKOTPACIIEBBIE, OTPACIIEBBIE U MECTHBIE.

4.4. B YupexxaeHnn B KauecTBe 0a30BbIX MMOKa3aTeseil mpu pa3paboTke MECTHBIX
HOPM TpyZa, pacuere MPOM3BOJHBIX MOKa3aTesel, B LIEJIAX OpraHru3alui U yIpaBiIeHUs
MIEPCOHAJIOM MCIOJIB3YIOTCS MEKOTPACIIEBBIE U OTPACIEBbIE HOPMBI TPYAA.

4.5. IIpn OTCYTCTBHHM MEXOTPACJIEBBIX U OTPACIEBBIX HOPM TpyJa YUpeKIeHHUE
CaMOCTOSITEIEHO pa3padaThiBaeT MECTHBIC HOPMBI Tpy/a (B 3TOM Cllydae YYHTHIBAIOTCS
PEKOMEHJallMM  OpraHM3allM, OCYHIECTBIAIOMEH (QYHKUMM U IOJHOMOYMS
YUYpEAUTEIIs), TUOO C MPUBJICYCHUEM COOTBETCTBYIOIINX CHECIIUAINCTOB.

4.6. HopmaTuBHBIE MaTepuaibl JUIsi HOPMHPOBAHUS TPYyAa JOJDKHBI OTBEYATh
CJIEYIOIIM OCHOBHBIM TPEOOBaHUSIM:

- COOTBETCTBOBATh COBPEMEHHOMY YPOBHIO TEXHUKHU U TEXHOJIOTUH, OPraHU3alun
Tpyna,

- YYUTBHIBaTh B MAaKCHUMaJbHOM CTENEHU BIUSHHUE TEXHUKO-TEXHOJIOTMYECKUX,
OpraHU3alMOHHBIX, SKOHOMUYECKUX U NMCUXOPU3UOIOTHUECKUX (PAKTOPOB;

- o0ecrnieunBaTh BBICOKOE KAue€CTBO YCTAHABJIMBAEMBIX HOPM  TpY[a,
ONTHUMAJIbHBI YPOBEHb HANIPSKEHHOCTH (MHTEHCUBHOCTH) TPYAa;

- COOTBETCTBOBATh TPEOYEMOMY YPOBHIO TOUHOCTH;

- ObITb yAOOHBIMM [JIsi pacyéTa MO HUM 3aTpaT TpyJda B YUPEXKICHUU U
oTpesieNieHUs! TPy IOEMKOCTH padoT;

- o0ecneuynBaTh BO3MOXKHOCTb MCIOJIb30BaHUSI HX B aBTOMATHU3MPOBAHHBIX
CUCTEMaX M IEpPCOHAJbHBIX 3JIEKTPOHHO-BBIYUCINUTEIBHBIX MallMHAX g cOopa |
00paboTKN HHPOPMAIIHH.

4.7. B YupexJieHuu NpUMEHSIOTCS MMOCTOSIHHBIE, BPEMEHHBIE U Pa30Bble HOPMBI
TpyJa.

4.8. TlocTostHHBIE HOPMBI Pa3padaTHIBAIOTCS M YTBEPKIAIOTCS Ha CPOK He Ooiee 5
(nsTH) 7eT, MO MCTEUYEHHWU KOTOPBIX MPOBOAUTCS aHANIMU3 Il  ONpPEACIICHUS
L[EJIECO00PA3HOCTH MEPECMOTPA MPUMEHSIOIIHNXCS HOPM TPYIa.

4.9. Tlo wutoram aHanW3a JOKATbHBIM aKTOM PYKOBOIUTENS YUpPEKIACHUS
YTBEP>KIAETCSI PELIEHUE O COXPAHHOCTH YCTAaHOBIIEHHBIX HOPM TPY/la UJIK O pa3paboTKe
HOBBIX HOPM TpY/a.

4.10. BpemeHHbIE HOPMBI YCTaHABIMBAIOTCS Ha MEPHO]] OCBOCHUS TEX WM WHBIX
paboOT MpU OTCYTCTBUM YTBEPKACHHBIX B YUPEXKICHUU TEXHUYECKH OOOCHOBAHHBIX
HOPMATUBHBIX MaTepUajoB IO TPYJAy Ha BBINOJIHEHHWE AAHHBIX BHUIOB padbor. Cpok
NEUCTBHAS BPEMEHHBIX HOPM HE€ JIOJDKEH IMPEBBIIIATh TPEX MeECALEeB (Ha 4YacTo
MOBTOPSIOUIMXCS paboTax), a MpU JUIUTEIBHOM IMpOIecCe — Ha MEepUOJ BBITTOJIHEHUS
HEOOXOJUMBIX pPalbOT, MO MCTEUYEHUH KOTOPOrO OHHU JOJDKHBI OBITh 3aMEHEHBI
MTOCTOSIHHBIMA HOpMaMmH.

4.11. BpeMeHHbIE HOPMbI BPEMEHHU, YUCIEHHOCTH, BEIPA0OOTKH YCTAHABIIMBAOTCS
Ha OCHOBE JKCIEPTHOW OLEHKH CHelHalUCTa M0 HOPMHUPOBAHUIO TpyAa, KOTopas
0asupyercs Ha CHUCTEMAaTU3UPOBAHHBIX JAHHBIX O (DAKTUYECKUX 3aTpaTax BPEMEHU Ha
aHaJOTMYHble paboThl 3a NpenbAyluid 1nepuoa BpemMeHH. OTBETCTBEHHbIE 3a
HOPMHUPOBAaHHE JIMLIA HECYT MEePCOHAJIbHYI0 OTBETCTBEHHOCTh 32 MPAaBUIbHOE
(000CHOBAaHHOE) YCTAaHOBJIEHUE BPEMEHHBIX HOPM TpYyZa.

4.12. Pa3oBble HOPMbI YCTAHABIMBAIOTCA HA OTAEJIbHbIE PAOOTHI, HOCSIINE
€AMHUYHBIN XapakTep (BHEIJIAHOBBIE, aBAPUNHBIE U T. 11.).

4.13. O BBeIEHUU BPEMEHHBIX HJIM Pa30BbIX HOPM TpyJa pabOTHUK (TPYydOBOM
KOJUIEKTUB) YUpexXAEHHUs OMOBEIIAETCs O Havajaa uX BBOJA.



5. METOJAbl HOPMUPOBAHMUA TPYJIA B YUYPEKAEHUU

5.1. Hopmbl 3atpar Tpyda B YUpeXIEHHH MOTYT OBITh YCTaHOBIEHBI
CJIETYIOIIMMU METOJIaMU:

- AHAJIUTUYECKUM;

- CyMMapHbIM;

- XpPOHOMETPaKHBIX HAOIIIOICHUH;

- ¢poTorpacduii pabodyero BpeMeHHU.

5.2. Ilpm aHAMUTHMYECKOM METOJE OCYLIECTBISIETCS JETalbHBIA aHaIW3 U
IPOEKTUPOBAHNE ONTUMAIBHOIO TPYJOBOTO IPOLECCA, MO3BOJSIOIIMN ONpPEIEIUTh
O0OOCHOBaHHbIE ~ HOPMBI,  BHEIPEHHE  KOTOPBIX  CIOCOOCTBYET  IIOBBIIIECHUIO
IPOU3BOAUTENBLHOCTU TPpyAa U 3 (HEKTUBHOCTHU MCIIOIb30BaHUS TPYIOBBIX PECYPCOB.

5.3. Ilpu cymmapHoM Merone (QUKCUPYIOTCA (aKTUYECKHE 3aTpaThl TpyAad, Ha
OCHOBE CTAaTUCTUYECKMX OTYETOB O BBIPAOOTKE, 3aTpaTaXx BPEMEHH Ha BBIMOJIHEHHE
paboThI 3a mpeauiecTBYOMMi nepuo. [Ipumenserca npu HOPMUPOBAHUM aBAPUITHBIX
WJIM OTBITHBIX paloT.

5.4. Ilpu Merone XpOHOMETPAKHBIX HAOIIOJIEHUN OCYIIECTBIISIETCS HU3y4YEHUE
BPEMEHHBIX  3aTpaT IyTeM 3aMepoB M (UKcauid  MPOAODKUTEIBHOCTH
aJIMUHUCTPATUBHBIX MPOLEAYpP U ACHCTBUIA, TOJICKAIIMX BBIIOJHEHUIO B paMKax
MIPEIOCTABIIIEMBIX TOCYIaPCTBEHHBIX (MYHHUIIMITAIEHBIX) YCIIYT.

5.5. Ilpu merone dotorpaduii paboyero BpeMeHU MPOUCXOIUT U3YUYCHHE 3aTpaT
paboyero BpeMEHM IyTeM HaOJIIOJIEHUS U U3MEPEHHUs BceX 0e3 MCKIIOUEHUs 3aTpaT
TpyZJa Ha MPOTSHKEHUH TOJHOTO paboyero JAHs WM ONPEEICHHON ero 4acTH.

5.6. Hapsany c¢ wmeromamu XpOHOMETPaKHBIX HaOmofeHuil u dortorpaduit
pabodero BpeMeHM, AJi1 OINpeAesieHUs] 3aTpaT pabouyero BpEMEHH Ha OCHOBAaHUU
CYUIECTBYIOIIUX  (OpPM  OTUETHOCTH  MPOBOJUTCS  aHAJIU3  CTATUCTUYECKHUX
(KOMMYECTBEHHBIX)  JAHHBIX,  XapaKTePU3YIOIIMX  PE3yJabTaThl  ACSATEIbHOCTU
KOHKPETHBIX PAOOTHUKOB YUPEKICHHUS] IO HCIOJHEHUI0O HMH B COOTBETCTBUHU C
JTOIHKHOCTHBIMU OOSI3aHHOCTSIMHU aIMUHUCTPATUBHBIX MTPOLEAYDP U JEHCTBHIA.

5.7. Omnpenenenve HOPM BBIPAOOTKH TIO OTACIBHBIM aIMHUHHCTPATHBHBIM
npoleAaypaM ¥ JACWCTBHSAM TPU TPEIOCTABICHWHM MAaCCOBBIX TOCYIapCTBEHHBIX
(MyHUIIMTIAIBHBIX) YCIYT OCYIIECTBISETCS aHATUTUIECKIM METO/IOM.

Mexay HOpMON BpeMEHM U HOPMOM BBIPAaOOTKH CYIIECTBYET OOpaTHO
MPOMOPLUOHANIbHASL 3aBUCUMOCTb.

5.8. Omnpenenenne  HOPM  YHUCIEHHOCTH  pPa0OTHUKOB  YUpPEKICHUS
OCYILIECTBIISETCS aHATUTUYECKUM METO/IOM Ha OCHOBE IPOBEICHHBIX HOPM BBIPAOOTKH.

5.9. Hopwmsl, pa3pabaTbiBaeMble Ha OCHOBE aHATUTHUYECKOIO METOa, SBISIOTCS
O00OOCHOBaHHBIMHM, a HOPMBI, YCTAHOBJICHHbIE CYMMAapHBIM METOJOM, - OIIBITHO
CTaTUCTUYECKUMHU.

5.10. Pa3paboTka OOOCHOBAHHBIX HOPMATHUBHBIX MaTEPUATIOB OCYIIECTBIISETCS
OJTHUM M3 CIIOCOOOB aHATMTHYECKOTO METO/Ia: aHATUTHYECKU-UCCIIeIOBATEIIbCKIM WJTH
aHATUTUYECKU-PACYETHBIM.

5.11. [Ilpm aHaANMTHYECKU-UCCIENOBATEIBCKOM  CHOCOOE  HOPMHUPOBAHUSA
HEOOXOUMBIC 3aTpaThl pabodYero BPEMEHU MO KaXIAOMY SJIEMEHTY HOPMHUPYEMOM
olepaluy ONPEAENAI0OT Ha OCHOBE aHalIM3a JaHHBIX, IOJIYYEHHBIX B pe3yjbTare
HETOCPENCTBEHHOT0 HAOJIIOJIEHUS 3a BBIIIOJIHEHUEM 3TOM ONepaluy Ha paboyeM MecTe,
Ha KOTOPOM OpTaHH3allsl TPYy/la COOTBETCTBYET MIPUHSITHIM YCIOBHSIM.

5.12. [Ipu aHaTUTHYECKH - PACUETHOM CIIOCOOE 3aTpaThl TPyAa Ha HOPMUPYEMYIO
paboTy ompeAendioT M0 HOpMAaTUBaM TPYJa Ha OTAEIbHBIC JIEMEHTHI, pa3padoTaHHbIE



paHee Ha OCHOBE MCCJIENOBAaHMW, WJIM pPAacuy€TOM, HCXOAS W3 NPHUHATHIX PEKUMOB
ONTUMAJIBLHON PaOOTHI TEXHOJIOTUYECKOTO 000Dy I0BAHHUSL.

6. HIOPAIOK PASPABOTKHN HOPMATHUBHbBIX MATEPHUAJIOB
11O HOPMHUPOBAHUIO TPY A

6.1. Pa3paboTka HOpPMATHBHBIX MAaTEpUATIOB [0 HOPMHUPOBAHUIO Tpyda B
VYupexxaeHnn ocHOBaHA Ha MHUIIMATHBE pab0oTOAaTeNs WK MPEJCTaBUTEILHOTO OpraHa
PabOTHUKOB.

6.2. Ilpu pa3paboTke HOPMATUBHBIX MaTEPHUAIOB MO HOPMHUPOBAHHUIO TpyJa B
VYupexxeHun yUYnuThIBAIOTCS CIEAYIONINEe TPEOOBaHUS:

- HOpPMAaTUMBHbIE MaTepuaibl IO HOPMHPOBAHUIO Tpyda MJOJKHBI OBITH
pa3paboTaHbl Ha OCHOBE METOJAMYECKHX PEKOMEHIAIUM, YTBEPXKACHHBIX MJis1 BUJA
SKOHOMUYECKOH 1E€ATEIbHOCTH;

- HOpPMAaTUMBHbIE MaTepuaiabl IO HOPMHUPOBAHHUIO Tpyda MJOJKHBI OBITh
000CHOBaHBI HCXO/ISl U3 UX MEPUO/IA OCBOEHUS;

- IpOBEJIEHHUE anpoOalMi HOPMATUBHBIX MaTepUaloB B T€UeHUE HE MeHee 14
KaJICHJApHBIX JHEW;

- Ipy (POPMUPOBAHUM PE3YIHTATOB MO HOPMHUPOBAHHUIO TPYyAa AOJDKHO OBITh
YYT€HO MHEHHUE MTPEACTABUTENBHOTO OpraHa pabOTHUKOB.

6.3. Hopmbl Tpyna, pa3paboTaHHBIE C YYETOM YKa3aHHBIX TPEOOBAHUN Ha YpOBHE
VYupexneHus, BISI0TCS MECTHBIMU M YTBEPKIAIOTCS paboToAaTENIEM.,

6.4. B ciydasx, Korja OpraHM3allMOHHO-TEXHUUYECKHE YCJIOBHS YUpexaeHUs
MO3BOJIAIOT YCTAaHOBUTb HOPMBI 00J€€ NPOrPECCHUBHBIE, YEM COOTBETCTBYIOIIME
MeXOTpaciieBble WM OTpacieBble, MO0 NpU HX OTCYTCTBUH, pa3padaTbiBalOTCA
MECTHbIE HOPMBI TpY/a.

6.5. MecTtHble HOpPMBI Tpyna pa3pabaThIBalOTCS HAa OCHOBAHWU TPOBEICHUS
XPOHOMETPAKHBIX HaOMoAeHUH, poTorpaduii pabodero aHs, aHaIU3a CTATUCTUYECKUX
(KONMMYECTBEHHBIX)  JAHHBIX,  XAPAKTEPU3YIOIIHUX  Pe3yibTaThl  JESITEIbHOCTH
KOHKPETHBIX Pa0OOTHUKOB YUpEXKICHHUS.

N3yuenue 3atpaT pabovero BpeMeHU Ha pabourX MECTaxX BKIIIOYAET:

- MIOATOTOBKY K HAOIIOACHUSIM;

- BRIOOP UCIIOTHUTENEH, 32 pad0TOM KOTOPBIX OYAYT BECTH HAOJIOICHHUS;

- IPOBEJICHUE HETIOCPEICTBEHHBIX 3aMEPOB PaboUero BpeMeHH;

- YTOUHEHHE OCHOBHBIX (DAKTOPOB, BIMSIOIIMX HA BEIUYMHY 3aTpaTr paboydero
BpEMEHU;

- BBIBOJI IMIUPUYECKUX (OCHOBAHHBIX Ha OMbITE) (HPOPMYJ 3aBUCUMOCTEN MEXIy
3HaYEHUSIMU BIUAIOMUX (PaKTOPOB U BETUUMHAMU 3aTpaT pabovyero BpeMeHHU;

- MPOBEJICHUE TEXHUUYECKHUX PacdeToB, 00paboTKa COOpPaHHBIX MAaTEPUATIOB,;

- pa3paboTKy HOpPM TpyAa.

6.6. OCHOBHBIM BHUJOM HOPMAaTHUBHBIX MaTE€pPHAIOB MO HOPMHPOBAHUIO TPyJa B
VYupexxaeHuu sSBISIOTCS TEXHUYECKH 000CHOBAHHbBIE HOPMBI TpYya.

6.7. OOOCHOBaHHBIMHU SIBJIIFOTCSI HOPMBI, YCTAaHOBJICHHbIE AHATUTUYECKUM
METOOM.

7. 3AMEHA U IIEPECMOTP HOPM TPYJIA B YUYPEXAEHUU



7.1. 3aMeHa W mepecMOTp HOPM TpyJda MPOU3BOJAUTCA B ILEJAX MOBBILIECHUS
3¢ (}HEeKTUBHOCTH HCIIOJIB30BAHUS TPYAOBOTO MOTEHIMATa PabOTHUKOB, a TaK XKe B
cllydae MPUMEHEHHUs yCTapEBIINX HOPM U OIIHOOYHO YCTAaHOBIIEHHBIX HOPM.

7.2. 3amMeHa u TeEpecMOTp HOPM Tpyda oO(OPMIAIOTCS JIOKaJbHBIMU
HOPMATUBHBIMH aKTaMH YUpexkaAeHUs (MIPUKA30M, PACIOPSHKEHUEM, TMOJOKEHUEM II0
HOPMHUPOBAHUIO U T. T.), YTBEPKAAEMBIMH PYKOBOJIUTEIEM YUPEKACHUA C y4ETOM
MHEHUS MPEJCTAaBUTEILHOTO OpraHa pabOTHHUKOB.

7.3. llepecMOTp THMNOBBIX HOpPM TpyJa B Cchy4asX, MpeIyCMOTPEHHBIX
3aKOHOJATeNbCTBOM  Poccuiickoit  depepanuu, ycTaHaBIMBAaeTCI B IOPSIKE,
YCTAHOBJICHHOM JUJIsl UX pa3paOOTKU U YTBEPKACHUSI.

7.4. ATTeCTOBaHHBIMH HOPMaMHU TPU3HAIOTCS TEXHUYECKH OOOCHOBaHHBIC
HOPMBI, COOTBETCTBYIOIIME JOCTHUTHYTOMY YPOBHIO TEXHHUKH M TEXHOJOTHH,
OpraHM3aly TPOU3BOACTBA U Tpyda. YCTapeBLIIME U OIMIMOOYHO YCTAHOBIJICHHBIE
HOPMBI IPU3HAIOTCS HE aTTECTOBAaHHBIMHU.

[TpoBepky u aHanM3 NEHCTBYIOIIMX HOPM TpyZa Ha MX COOTBETCTBHE YPOBHIO
TEXHHUKH, TEXHOJIOTUH, OPTaHU3alMU TPyAa B YUPEeKICHUH (aTTECTALUIO HOPM TPY/a)
OpoBOANT pPaOOTHHK, Ha KOTOPOTO BO3JOKEHB (YHKIMKM 1O OpraHu3aludd |
HOPMHPOBAHUIO TPYy/a, HE PEeKEe YeM OAMH pa3 B jABa roja. [lo pesympraTram mpoBEpKH,
PYKOBOAHUTENEM YUpEKIEHUSI IPUHUMACTCSI PEIICHHE O COXPAHHOCTH YCTaHOBJICHHBIX
HOpPM TpyZda 0o 0 pa3paboTKe HOBBIX HOpM Tpyna. IlepecMoTp ycTapeBLIIMX HOPM
OCYIIECTBIISIETCSI B CPOKHM, YCTAaHABIMBAEMbIE PYKOBOJCTBOM YUpEXKICHUS IO
COTJIACOBAHUIO C MPEJCTABUTEIbHBIM OPraHOM PaOOTHHUKOB.

7.5. Jlo BBeneHus HOBBIX HOPM TpyJa MPOJOJDKAIOT MPUMEHSTHCS paHee
YCTaHOBJICHHbIE HOPMBI.

8. HOPAIOK COTJIACOBAHUSA U YTBEPKIEHUA HOPMATUBHBIX
MATEPHUAJIOB 11O HOPMUPOBAHMUIO TPYJIA

8.1. HopmaTuBbI UMEIOT YHU(DUIIMPOBAHHBIN XapaKTep U OTpakatoT 00001IeHHbIC
OpraHU3allMOHHO-TEXHUYECKHE YCIOBUSl YUpEeXIECHUS M Haubojee paluoHaAIbHbIE
MPUEMBI M METO/IBI BHITIOJTHEHUS PalboT.

8.2. Tlopsmok corjacoBaHHs ¥ YTBEPKACHHUS JIOKAJbHBIX HOPMAaTHBHBIX
MAaTEPHUAJIOB HA YPOBHE Y UPEKICHHUS:

- pa3paOoTaHHbIE HOpPMaTHBHBIE MaTepuaibl HaNpaBlsAlOTCAd paboToIaTeeM B
Mpe/ICTaBUTENbHBIN Opral paOOTHUKOB I yueTa MHEHHUI U COTJIaCOBAHUS;

- TNPEACTaBUTENbHBIM OpraH paOOTHUKOB MpPU HECOIJIACUU C MO3ULUEH
paboTonaTens JOHKEH MPEJOCTaBUTh MUCHhMEHHBIA MPOTECT ¢ 0OOOCHOBAHUEM CBOEH
MO3UIMH, IPU ITOM pabdOTOAATEIh UMEET NMPABO YTBEPAUTh HOPMATHUBHbBIE MaTepUabl
0€3 MOJI0XKHUTEIbHOM OLEHKU NPECTaBUTEILHOTO OpraHa pabOTHHUKOB;

- B Cly4yae OTpHIATeIbHOM OLEHKHM HOPMATHUBHBIX MAaTEpPHAIIOB IO
HOPMHUPOBAaHUIO TPyJa, KOTOpPbIE YTBEPKIECHBl PYKOBOIUTENEM YUpeKIEHUS,
MPEACTABUTENbHBIA OpraH pabOTHUKOB HMMEET OCHOBAHMS I MOJA4M >KajoObl U
PacCMOTPEHHUSI €T0 B CyJI€OHOM MOPSIIKE.

8.3. PabGoromarens M MNpeaCcTaBUTEIBHBIM OpraH paOOTHUKOB YUpeKIEHUs
JOJKHBIL:

- pa3bACHUTH PabOTHUKAM OCHOBAHMS 3aMEHbl WJIM IEpPEeCMOTpa HOPM Tpyda U
YCIIOBUS, PU KOTOPBIX OHU JOJKHBI IPUMEHSTHCS;

- TOCTOSIHHO TOJNJEPKMBAaTh W pa3BUBAaThb WHULMATUBY PaOOTHUKOB IO
NEePECMOTPY AECUCTBYIOIIMX U BHEAPEHUIO HOBBIX, 00JIEe MPOTrPECCUBHBIX HOPM TPYya.



9. HOPAJOK NTPOBEPKU HOPMATUBHBIX MATEPHUAJIOB
11O HOPMHUPOBAHUIO TPY A

9.1. OcHoBHOM 3amayeil TPOBEPKM HOPM TpyAa SBISETCS MPOBEpPKa HX
MPOTPECCUBHOCTA U OOOCHOBAHHOCTH.

9.2. OueHka ypoBHSI JACHCTBYIOUIMX HOPMAaTHUBOB MO TPYAY IPOBOAUTCSA MyTEM
aHaJli3a HOPM, PACCUMTAHHBIX MO ATUM HOPMAaTUBaM, C MPOBEJICHHEM BBIOOPOYHBIX
UCCJIEIOBAHUN U U3YUYEHUSI TUHAMUKH BBIITOJIHEHUS MOKa3aTelel HOpM BhIPaOOTKH.

9.3. lns obecrnieyeHus: MPOAYKTUBHOCTH JACUCTBYIOIIMX HOPM B YUpPEXKIACHUH, 10
HayaJla KaJeHAApHOro Toja, pa3pabaThiBaeTCsl KaJCHIApPHBIM IUIaH HX 3aMEHBl U
epecMoTpa, B KOTOPOM JIOJKHBI OBITh MTPEAYCMOTPEHBDI:

- pa3paboTka HOpPM Ha HOBbIE pabOThl W pabOThl, paHee HE OXBAUYCHHBIC
HOPMUPOBAHUEM TPY/a;

- IEPECMOTpP HOPM, IPU3HAHHBIX B PE3YJIbTATE UX MPOBEPKU YCTAPEBIINMHU.

9.4. TIpoekT KaleHAApHOTO IUIaHa 3aMEHBl U TEPECMOTpPa HOPM BBIHOCHTCS Ha
oOCYyXXKJIeHHE TPYJOBOTO KOJUICKTHBA YUPEXKICHUS U C yUYETOM €ro peKOMEHIAIHid, a
TaK e MO COTJACOBAHUIO C MPEACTABUTEIHHBIM OPraHOM PAaOOTHUKOB YTBEPIKIAETCS
PYKOBOJUTENEM Y UPEKIACHUS.

9.5. BuermutanoBasi mpoBepKa YCTAHOBJCHHBIX HOPM TpyJa MPOBOAUTCS TPHU
CYLIECTBEHHOM HM3MEHEHHH OPTaHH3aIMOHHO-TEXHUYECKUX YCIOBUM, BIHUSAIONUX Ha
BBITIOJIHEHHE PAOOTHUKAMU aIMUHUCTPATUBHBIX TIPOLIETYP U ACHUCTBUM.

9.6. Ilpm ocymecTBleHHUH TPOBEPKM HOPMATHBHBIX MaTE€pHAIOB IO
HOPMHUPOBAHHUIO TPpyZa B YUPEKICHUH HEOOXOIMMO BBIIIOJIHUTH CIEAYIOLIUE pabOThI:

- MIPOBECTU AHAJIM3 BBIIIOJIHEHUS HOPM TPYJAa, YCTAHOBJICHHBIX B YUpEeXJACHUU
(IpOBOJIUTCS €XKETO/IHO), P NEPEBBIIOTHEHUH UM HEBBIMOJIHEHUH HOPM TpyJa Ha 15
% u Oonee HeoOXOAMMa OpraHM3alMs MPOBEPKU IOKa3aTesled HOPMATHUBOB M HOPM
TpyAa,

- W3JaTh TpPUKa3 O TPOBEJACHHH MPOBEPKH HOPMATHUBHBIX MaTepUaJIOB C
yKa3aHHUEM TepHoa MPOBEPKH;

- YCTAHOBUThL TMOJpa3jelicHue (OpraHu3aiuio), Jub0 JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IMPOIIECC MPOBEPKHM HOPMATHBHBIX MAaTEPHAJIOB IO HOPMHUPOBAHUIO
Tpyna;

- co3marth pabouyylo TPYMIy C TMPUBJICUEHHEM TMPEACTABUTEIHHOTO OpraHa
PabOTHUKOB,

- MPOBECTU BBEIOOPOUHBIE HCCIIEIOBAHMUS, 00pa0OTKY PE3yIbTaTOB;

- paccunTaTh HOPMBI U HOPMATHUBBI IO BHIOOPOYHBIM HCCIIETOBAHUSIM;

- BHECTU U3MEHEHUS U KOPPEKTUPOBKY IO pe3ysbTaTaM pacyera;

- YTBEPAUTH HOPMATHUBHBIE MAaTEPHAIIBI M H3BECTUTHh PAOOTHUKOB.

10. HOPAAOK BHEAPEHUSA HOPMATUBHBIX MATEPHUAJIOB 110
HOPMHWPOBAHHIO TPYJA B YUPEXJIEHUN

10.1. VTBepkIIeHHbIE B YCTAHOBJIEHHOM MOPSIKE HOPMATHUBHBIE MaTepUaibl IS
HOPMHUPOBAHUS TpyJa BHEAPSIOTCA Ha paboure MecTa YUPEKICHHUS B COOTBETCTBHH C
UX O00JIaCThIO NpPUMEHEHHs U c(depol IEHCTBUS Ha OCHOBAaHUU JIOKAJIBHOTO aKTa
PYKOBOAMTENS YUpEKIEHUS C YYETOM MHEHMsS IIPEICTAaBUTENBHOIO OpraHa
PaOOTHHKOB.

10.2. Ins obecrieyenust 3pHEKTUBHOTO BHEAPEHUS U OCBOCHHS HOPMATHUBHBIX
MaTEpUaJIOB B YUPEKIACHUH MTPOBOSATCS CIEAYIOLUIUE MEPOTPUSATHUS:



- TIPOBEpKa OPraHU3alMOHHO-TEXHUYECKOW MOJATOTOBIEHHOCTH PabOYuX MECT K
paboTe MO HOBBIM HOpPMaM (HAaCKOJBKO OPraHU3alMOHHO-TEXHUYECKUE YCIOBHS
BBITIOJTHEHUsI  pabOT  COOTBETCTBYIOT  YCJIOBHSIM, MPEIyCMOTPEHHBIM  HOBBIMH
HOPMAaTUBHBIMH MaTepHallaMu);

- pa3paboTka W peanu3alys OPraHU3AIMOHHO-TEXHUYECKHX MEPONPHUSTUI IO
YCTpAaHEHUIO BBISIBJICHHBIX HEJJOCTATKOB B OpTraHU3aIlMH TPY/Ia, a TAKXKE M0 YIYUIICHUIO
YCJIIOBUH TPYIa;

- O3HAKOMJICHHME C HOBBIMH HOPMaMH BpPEMEHHU BceX paOOTAIOIIUX, KOTOPbIE
OyayT paboTaTh 110 HUM, B CPOKHU, YCTAHOBJICHHbIE TaHHBIM [lonoxeHueM.

10.3. O6 ycTaHOBIIEHUHM HOPM TpyJa PaOOTHUKH JIOJDKHBI OBITh M3BELIECHBI HE
no3iHee, yeM 3a JBa Mecsua. OO0 yCTaHOBIEHMHM BPEMEHHBIX M Pa3oBBIX HOPM
pabOTHUKY JTOJKHBI OBITh W3BEILIEHBI 10 Hayalla BBEJICHUS 3TUX HOPM.

B anasornuyHblii CpoOK BpEMEHHM PAaOOTHUKHM H3BELIAIOTCS O KOPPEKTHUPOBKE
OIIMOOYHBIX HOPM TpyAda - HOPM Tpyda, NpU YCTAHOBICHUH KOTOPBIX ObLIH
HEMPAaBWJIBHO  YYTCHBl  OPraHM3AIlMOHHO-TEXHUYECKHE  YCIOBUS  BBITIOJHEHUS
TEXHOJOTHYECKHUX (TPYIOBBIX) MPOIECCOB WM JOMYIIEHBI HETOYHOCTH B MPUMEHEHHUH
HOPMAaTUBHBIX MaTepUaIoOB JUOO0 B MPOBEACHUN PACUETOB.

C yuyeToM MHEHHUS TPEACTAaBUTEILHOTO OpraHa paOOTHUKOB O CHW)KCHHU
OIIMOOYHBIX HOPM TpyAa paOOTHUKU MOTYT OBITh YBEJAOMJIEHBI B 00JI€€ KOPOTKUIA CPOK.

10.4. Tlopsimox u ¢opMa WU3BEIICHUS O BHEAPEHWHW HOBBIX HOPM Tpyda
ornpeaensercss YUpexKIeHUEM CaMOCTOATEIbHO.

10.5. Tlpu 3akiaroyeHUH TPYAOBOrO JOTOBOpa (KOHTpPAKTa) C pPabOTHHUKOM
PEKOMEHIyeTCsl O3HAaKOMHUTb €ro I0J pOCHHCh C HOpMaMu Tpylda. B cioyuae
YCTaHOBJIEHHsI paOOTHUKY HOPM BPEMEHU Ha BBINOJIHEHHE paboT (0Ka3aHUE yciIyr) WK
HOPM OOCIY>KMBaHHS PEKOMEHAYeTCS B TPYJIOBOM JIOTOBOpe (KOHTPAaKTe) C
pabOTHUKOM  yKa3aThb, UTO MX BBIIOJHEHHE OCYILECTBISETCS B  Hpelenax
YCTaHOBJICHHOW €My MPOJOJIKUTEIBHOCTA Pab0YEro BpEMEHHU.

10.6. OsnakomieHHE C HOBBIMH HOPMAaMH JOJDKHO  COMPOBOXKIATHCS
MIPOBEJICHUEM MAacCOBOHM DPa3bsICHUTEIBHOW pabOThl, MHCTPYKTaka pabOTHUKOB, a B
HEOOXOJMMBIX Cllydasix W oOOy4eHHMeM HX padoTe B HOBBIX OPraHU3alMOHHO-
TEXHUUYECKUX YCIOBHSX.

10.7. Ecnu mipu mpoBeIeHUHN YKa3aHHOW MOATOTOBUTEIHLHON pabOThI BBISICHUTCH,
YTO B YUPEKIEHUHU CYIIECTBYIOIIME OpPraHU3allMOHHO-TEXHUYECKHE YCIOBUSL Ooiiee
COBEpIICHHBI, YEM YCJIOBHUS, NMPEAYCMOTPEHHbIE B HOBBIX HOpMax WJIM HOpPMaTUBaxX, U
JCHCTBYIOIME MECTHbIE HOPMBI Ha COOTBETCTBYIOLIME pabOThI OoJiee MPOTrPECCHUBHBI,
YeM HOBbI€ HOPMBbI, TO HOBbIE HOPMBI WJIM HOPMATUBbI HE BHEIPSAIOTCS.

10.8. Ha pa0oTpl, HE OXBauy€HHbIE HOBBHIMH HOPMATUBHBIMH MaTepHATIaMH,
YCTaHaBIIMBAIOTCSI MECTHbIE 00OCHOBAHHbBIE HOPMBI BPEMEHH, PACCUUTAHHBIE METO/IaMHU
HOPMHUPOBAHUSA TPYyZa.

11. Mepbl, HanpaBJieHHbIE HA CO0JII0/IeHHE YCTAHOBJICHHBIX HOPM TpPy/Ja

11.1. PaGotonaTento peKOMEHAYETCS OCYIIECTBISATh MEphI, HANpaBIICHHbIE Ha
COOJIIOJICHNE YCTAaHOBJICHHBIX HOPM TpyZda, BKJIOYas OOeCHedYeHHe HOPMalbHBIX
YCIOBUIM [UIsl BBINOJHEHUs pabOTHUKaMu HOpM Tpyraa. K Takum ycinoBusiM, B
YaCTHOCTH, OTHOCSITCSI:

- HCOPABHOE COCTOSHUE MOMEIICHUM, COOPYKEHHM, MAIIUH, TEXHOJIOTHUYECKOU
OCHACTKU U 000pyI0OBaHUS;



- CBOEBPEMEHHOE 00ecleueHNne TEXHUUECKON U MHOM HeoOXoauMoi i paboThl
JNOKYMEHTAIUEN;

- HaJUIekKallee KaueCcTBO MAaTepHalioB, HHCTPYMEHTOB, HHBIX CPEACTB U
IpeIMETOB, HEOOXOIWMBIX JJii  BBINOJHEHHS paboThl, WX CBOEBPEMEHHOE
MpeI0CTaBIEHUE PAOOTHUKY;

- yCIOBUSL TpyJAa, COOTBETCTBYIOIIME TpeOOBaHMSIM OXpaHbl TpyAa U
0€30macHOCTH MMPOU3BOICTRA,;

- IepuoinyYecKoe o0yueHue pabOTHUKOB C LENbI0 IPUOOPETEHUS TEOPETUIECKUX
U IPAKTUYECKUX 3HAHUN B chepe HOPMUPOBAHUS TPYJIa;

- pa3pa0oTKa M BHEIPEHHE CHUCTEMbl CTUMYJIMPOBAHMS pE3YJIbTATOB TpyJla
pabOTHUKOB, HCIOJIHAIOIIUX aJMUHUCTPATUBHBIE NPOLEAYPbl M JEHCTBUS B pamKax
IPEIOCTABIAEMbIX TOCYJAapCTBEHHBIX (MYyHUIMNAJIBHBIX) YCIYI Ha OCHOBE HOpPM
BBIPAOOTKH;

- CBOEBpPEMEHHAsl OIICHKAa COOTBETCTBHSI HOPM TpyAa JOCTUTHYTOMY B
VYupexneHnn  YpOBHIO  OpraHU3allMd  TPyJAa, COCTOSHUIO TEXHHYECKOTO W
TEXHOJIOTHYECKOro 00eCIIeYeHUs |

- TEpPUOANYECKOe TMPOBEACHUE NPOBEPOK ICHCTBYIOIIMX HOPM TpyAa s
MOJITBEPKICHUS MX IPOTPECCUBHOCTH U OOOCHOBAHHOCTH;

- OCYIIECTBIICHHE CBOCBPEMEHHOM 3aMEHBI M MIEPECMOTpPa HOPM Tpy.a, B Clydae
€CJIM HOPMBI TPpYJa SIBJISIFOTCS] OITMO0YHO YCTAaHOBIIEHHBIMH, YCTAPEBIINMH.



